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Rationale  
When communicating ideas in writing it is important that children use a handwriting 

style which is neat and legible. This policy sets out how staff at Terling CofE Primary 

School, intend to teach the development of handwriting throughout the school and to 

ensure how pupils take pride in the presentation in their work across the curriculum. 
 

Aims 
To develop a joined, confident handwriting style that is clear, legible and fluent, which 

will free the writer to write and not worry about letter formation.   

 

To create a positive attitude towards handwriting and presentation. 

 

To present work in a neat and orderly fashion appropriate to the task. 

  

Provision 
Handwriting and expected standards of presentation should be taught as a whole class 

activity.  

 

Intensive teaching is recommended at the start of each school year to clarify 

expectations, with further reinforcement in weekly lessons.   

 

The teacher and other adults in the classroom should act as a model when writing on 

the board or marking work, using a fluent joined style where appropriate.   

 

Posters and displays around the school environment should also model expectations for 

handwriting and presentation.   

 

Handwriting  
Pupils will be taught an agreed style using the Read Write Inc, Get Writing Handwriting 

guidance and stages which support the development of phonics and English skills across 

the school.  

Handwriting skills will be taught in Phonics sessions and discretely through EYFS and 

KS1. In EYFS and KS1 discrete handwriting sessions should take place 3 times a week 

for between 5-10mins. Pupils in KS1 will learn to use books with straight lines to ensure 

they develop appropriate size, spacing with letters sitting on the line. Pupils in EYFS 

will begin learning letter formation in blank books and will be moved onto lined books as 

appropriate. 

In Year 3/4  Handwriting sessions should be taught 3 times a week for between 5-10 

mins. Additional targeted intervention groups should take place for pupils needing 

further support throughout the year. 

In Year 5/6 focused Handwriting intervention groups should take place in the Autumn 

term for any children who need it. 

End of Year Handwriting Expectations 

Reception 



Pupils will complete Stage 1- Learning the formation of all basic letters related to Read, 

Write Inc. Pupils will learn to form Capital Letters. Pupils will also learn to form all 

digits from 0 to 9 correctly. 

Pupils who are exceeding will learn to sit letters on the line and develop sizing. 

Year 1 

During Autumn 1 pupils will revise Stage 1. Autumn 2 pupils will complete Stage 2. 

During the Spring term pupils will begin Stage 3 learning one join at a time. They will 

continue this stage throughout the spring and summer term ensuring they learn each 

join correctly and thoroughly. Pupils will also focus on the correctly formation of 2 digit 

numbers. 

Year 2 

During Year 2 pupils will be revising Stage 3 to ensure the spacing and size of letters is 

correct and that all pupils use some diagonal and horizontal strokes to join letters. 

Pupils who are working at Greater Depth will learn to join letters using diagonal and 

horizontal strokes in most of their writing (across the curriculum).  

Year 3/4 

During the Autumn Term of Year 3/4 pupils will revise Stage 3 working on specific joins 

as needed. 

 

Attention to posture and seating arrangements is important. Children who write with 

their left hand face particular difficulties and teachers need to be aware of this. Left-

handed children should either sit next to other left-handers or on the left side of a 

right-hander to avoid bumping arms or smudging work.   

 

Children who display specific difficulties with handwriting will have these addressed 

through such interventions as slanted writing boards, rubber pencil grips, using 

alternative writing media etc.   

 

Individual cases may be referred to the SENCo where necessary.    

 

Presentation 
It is very important to ensure consistency towards presentation of work across the 

school. All Staff should focus on the following guidelines to ensure this consistency, 

taking into account age and ability of children where necessary.  Clear guidelines 

showing the expectations in presentation should be displayed in each classroom. 

 

English- EYFS and KS1  

Children will write in pencil and adults will keep rubbers in the classroom to remove 

large mistakes to ensure good presentation of all work. 

Work should have a short date and the lesson objective, which should be underlined, 

using a ruler.   

As a priority, children should be encouraged to write the date and learning objective 

themselves, though where necessary, teachers may do this or use other methods such 



as date stamps or sticky labels with learning objectives on. Children will be taught to 

write the long date in handwriting sessions. 

Children should be encouraged to write from the left hand edge of the page, or margin, 

though EYFS does allow for more freedom when first exploring letter shapes and 

formation.   

 

English – KS2  

Children will write in pencil until they demonstrate sufficient ability to write fluently 

and legibly, at which point they can use a handwriting pen and gain a pen licence as 

supplied by the school. It is expected that the majority of children will be using a 

handwriting pen by the end of Year 4. Children will write in pencil when producing notes, 

rough work or draft copies. All final copies, ‘best’ work or work for display will be 

written in pen.  Handwriting pens will be provided by the school. Biros or gel pens should 

not be used.  

 

All work should have the short date and the learning objective, underlined using a ruler. 

Children should write from the left hand margin.  All writing should where possible be 

competed on lined paper or with guidelines and in pen (Yrs 5/6 and pen users in Yrs 

3/4)   

 

Presentation should be of the highest standard, as demonstrated in English and Maths 

lessons. A mistake should be crossed out with one ‘tidy’ line through it and not deleted 

with an eraser pen or similar. 

   

Mathematics – EYFS, KS1 and KS2   

Pencil should always be used for Mathematics work and a ruler used whenever possible.   

Guidelines for presentation of learning objective are as they for English, including the 

short date (including dots) eg. 25.4.2016 

During Maths lessons pupils should be taught to record one digit in each box. 

 

Other Subjects   

The guidelines for English also take into account other subjects where written work is 

also produced. When completing Handwriting activities pupils will be taught to write the 

long date as part of their handwriting practise.  Diagrams should be drawn in pencil 

with labels in either pencil or pen depending on age. Children are to be encouraged to 

use a ruler whenever possible. The same expectations in presentation should be 

modelled by adults across the curriculum including topic lessons, pupils showing a lack 

of care in presentation should be expected to rewrite work at home or during 

playtimes. 

 

Display   

Display of writing could take the form of a class book or work on a board. Children will 

be encouraged to redraft written work for display, understanding the purpose and 

audience for which they are writing.  Any written work displayed will be of the highest 

standard for that individual child and written in pen where appropriate, unless the 

genre dictates otherwise (e.g. calculations or jottings perhaps in a maths display).   

 

Books   



Children should be expected to keep their books well presented. They should not 

‘doodle’ on the front cover, or indeed on pages inside. Books will covered by book covers 

to ensure they remain well presented. 

 

Homework   

Parents will be encouraged to support their children to produce quality work following 

the handwriting and presentation policy guidelines. Children will be expected to take 

the same care with homework as they do in their class books and the same standards 

will be expected unless the teacher has specified differently.   

 

Assessment   

Teachers assess handwriting and presentation as part of their normal marking in line 

with the marking and feedback policy. They use this formative assessment to inform 

their further planning. A comment on handwriting or presentation should inform the 

child how they can improve. Handwriting is assessed as part of statutory assessments 

at the end of EYFS, Year 2 and Year 6. 

 

Monitoring   

Monitoring of handwriting and presentation comes under the main subject of English 

and is the responsibility of the English Subject leader. The Head and Governors will 

also monitor, as with other subjects and in accordance with the School Improvement 

and development Plan. Monitoring can take the form of lesson observations, sampling 

and moderation of work, data analysis and looking at teachers’ planning 

 

 

 

 
 

 


